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DI STRI CT FI RE CHI EF

(Pronotional Cl ass)

GENERAL STATEMENT OF DUTI ES

Empl oyees of this <class perform both supervisory and
adm ni strative duties wunder the direct supervision of the
Assistant Fire Chief. The district fire chief is responsible
for the activities of all personnel and the operation of al

fire stations in an assigned district. Duties include responding
to all major fires and enmergencies (or others as needed) to

direct firefighting and |ifesaving activities, assigning and
super Vi si ng suppressi on personnel to insure proper fire coverage
of all assigned areas, keeping all required records and

reports, and providing any other assistance required by station
of ficers and personnel to insure the efficient operation of the
suppressi on division. Enpl oyees of this class are under the
direct supervision of and this class ranks directly bel ow t hat
of Assistant Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Makes daily visit to each station and receives reports from
station captain including equipnment reports, fire incident
reports, requests for |eave, receipts, etc.; fills out tine
sheets for all personnel under his supervision; if necessary,
transfers personnel to assure that each conpany can respond with
a full conmplenent of firefighters and conpany officers.

Responds to alarnms for major fires (particularly those invol ving
structural damage or hazardous materials, or any involving
firefighting personnel fromoutside the parish) or to any other
fires or enmergencies as needed; takes charge of all emergency
scene operations; calls in any additional equi pment or conpanies

requi red, oversees placenent of equipnment or personnel; calls
for mutual aid if needed; at conpletion of fire scene activity,
sees that all necessary records and reports are prepared; I n

cases of suspected arson, sees that fire prevention personne
are notified and any evi dence preserved.

Mai ntai ns  proper discipline and investigates personnel
conplaints from enployees on an assigned shift and presents
findings to the assistant fire chief; recomends disciplinary
action to the assistant fire chief when required.

Conducts or oversees inspection work performed by fire
conpani es; oversees or assists in training of personnel of all
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fire conmpani es on an assigned shift.
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Assists the assistant fire <chief in performng certain
adm ni strative functions.

Keeps track of all unusual |ocal circunmstances which may affect
firefighting services and contacts |ocal agencies such as the
Departnment of Public Works or the utility conpany to correct
such conditi ons when necessary; notifies proper agencies to
respond and give information in cases of hazardous chem cal
spills, etc.

Keeps all necessary records and conpletes all necessary reports
on shift activities and personnel.

Supervises, directs, and reviews reports of nmen assigned to
speci al assignhnments.

| nspects overall appearance and condition of fire equi pment and
gquarters on his assigned tour of duty.

Perfornms other class related duties as assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess ot herwi se specified, all requirenents nust be net before

the application closing date.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of |egal age.

After conditional offer of pronotion, but prior to beginning
work in this class, nust participate in and successfully
conpl ete and pass, at the designated tine and place, a drug test
and medi cal exam nations which directly correlate to essenti al
job duties of the position, with or without accommodati on. Such
tests and exam nations shall be prepared and adm ni stered under
the direction of the Appointing Authority and Jefferson Parish
Gover nnment .

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education.

Must possess a valid driver's license.
Must be a regul ar and pernmanent enpl oyee in good standing in the

class of Fire Captain for a period of at least six months
i medi ately precedi ng the exam nati on.
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Must have eighty (80) hours of approved instruction of which
si xteen (16) hours nust be supervisory managenent and fifteen
(15) hours in strategy and tactics. Ei ght (8) senmester hours
toward a degree in fire science may be substituted for the 80
hours above.
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